
Action  Responsibility Date to 
be done 
by. 

Date 
completed.  

Reflective comments 

1.Get permission to 
hold event and agree 
date. 
 

Mr Guille 31/10/20 28/10/20 My teacher was 
supportive and 
welcomed my initiative. 

2.  Contact Wiltshire 
Creative to get 
approval. 

Evie to email 31/10/20 6/11/20 My mum also emailed 
and spoke to Clare who 
said it was a great idea. 

3.  Research eco 
Christmas craft ideas  
(I had been thinking 
about this for some 
time so had a 
promising idea of 
what I wanted to do.) 

Evie  7/11/20 31/10/20 
 

I knew I wanted to do 
something that did not 
involve materials that 
were harmful to the 
environment but still 
colorful. 

4.  Look around 
school and home for 
free resources. Make 
a list of everything I 
need. 

Evie  7/11/20 7/11/20 My teacher was 
supportive and anything I 
was not able to get, he 
provided. 

5.  Speak to Mr Guille 
about materials. 
(He said he could 
provide paints and 
glue and I said I 
would provide 
everything else) 

Evie  9/11/20 9/11/20 My teacher was very 
helpful and was able to 
provide paints, 
paintbrushes, and 
newspaper. 

6.  Order mini pots for 
pinecones. 

My mum 21/11/20 14/11/20 I got samples of two 
different sizes , 3cm and 
7cm, and the 3cm looked 
much better so this is 
what I used. 

7. Go to Southampton 
Common to look for 
pinecones/check 
woods around school.  

Evie  21/1120 8/11/20 I was successful in 
collecting many 
pinecones at 
Southampton Common, 
so there was no need to 
do this at school. 

8.  Make up example 
and write instruction 
cards for each table. 
Write up a reflection. 

Evie  25/11/20 25/11/20 I did not feel the need to 
make instruction cards 
since I made examples 
and explained them 
during my speech. 

9.  Meet with Mr 
Guille to go through 
plan in the room I 
would like to use. 
Check music, fire 
exits, and ask him for 
a list of names so it 

Evie  25/11/20 25/11/20 Mr Guille said he would 
do this and take 
responsibility. 



can be used if there is 
a fire and for my 
evidence to show who 
took part. 
10.  Make poster for 
activity and sign-up 
sheet. 

Evie  25/11/20 25/11/20 I designed the poster on 
a computer and printed it 
out on Christmas paper. I 
used a table fir the sign-
up sheet which was also 
printed onto Christmas 
paper. 

11.  Put up poster and 
sign-up sheet. 

Evie  25/11/20 25/11/20 I put up the poster and 
signup sheet on the 
noticeboard in the 
hallway. 

12.  Ask 3 people to 
help me set up; do the 
activity and pack up. 
Ask someone to take 
photos. 

Evie  25/11/20 15/11/20 I asked two of my friends 
and my brother who 
agreed to help. 

13.  Email Mr Guille a 
list of everything I 
would like him to 
provide so I have a 
record. 

Evie  25/11/20 20/11/20 I sent an email asking for 
the things required that I 
was not able to get 
myself. 
I also emailed him and 
my tutor a draft copy of 
my speech for comment. 

14. Set up the activity. Evie +3 29/11/20 29/11/20 My helpers helped me 
lay out newspaper on 
two long tables in the 
dining room, layed out 
paper plates on the 
tables for paint, and 
gather the materials. 

15. Carry out the craft 
event. 

Evie  29/11/20 29/11/20 All the boarders at The 
Manor took part and the 
activity lasted 1hour 
30mins. 

16.  Ask people to 
leave a post-it 
comments so I have 
some feedback. 

Evie 29/11/20 29/11/20 I received a total of 17 
post-it notes of feedback 
on the activity. 

 


